	WEEKLY TIMESHEET

	Hours, breaks, projects, and billable work  ·  BLANK TEMPLATE



	Worker
	
	Week starting
	

	Manager / client
	
	Currency
	

	Approver
	
	Approval date
	

	Status
	
	Reference
	



	Date
	Project
	Task
	Start
	End
	Break
	Hours
	Billable
	Rate
	Value

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Total hours: ________  ·  Billable value: ________  ·  This template does not assume any overtime rule. Configure overtime separately when required. formnivo.com/tools/timesheet-generator/



	

	


	Worker signature / date
	Manager or client approval / date





	WEEKLY TIMESHEET

	Hours, breaks, projects, and billable work  ·  FICTIONAL EXAMPLE



	Worker
	Jordan Lee
	Week starting
	2026-08-24

	Manager / client
	Northstar Studio LLC (fictional)
	Currency
	USD

	Approver
	
	Approval date
	

	Status
	Draft
	Reference
	TS-1001



	Date
	Project
	Task
	Start
	End
	Break
	Hours
	Billable
	Rate
	Value

	2026-08-24
	Website refresh
	Page audit
	9:00 AM
	5:00 PM
	0.50
	7.50
	Yes
	$60.00
	$450.00

	2026-08-25
	Website refresh
	Component updates
	8:30 AM
	4:30 PM
	0.50
	7.50
	Yes
	$60.00
	$450.00

	2026-08-26
	Internal
	Team planning
	9:00 AM
	1:00 PM
	0.00
	4.00
	No
	$0.00
	$0.00

	2026-08-27
	Website refresh
	Accessibility QA
	9:00 AM
	4:00 PM
	0.50
	6.50
	Yes
	$60.00
	$390.00

	2026-08-28
	Website refresh
	Release notes
	9:00 AM
	3:00 PM
	0.50
	5.50
	Yes
	$60.00
	$330.00

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Total hours: 31.00  ·  Billable value: $1,620.00  ·  This template does not assume any overtime rule. Configure overtime separately when required. formnivo.com/tools/timesheet-generator/



	

	


	Worker signature / date
	Manager or client approval / date


General template — review local and organizational requirements  |  formnivo.com




